TasLE 11-1

Checklist for Rehearsing a Presentation
(edler Marmbert, 1968)
Each Question Receves a Rating of Excellent, Good, Fair, or Poor.

Praganter's Atlitudc

= |z there approcriate enthusiasm and sincenty

* Dipes the presenter sesm convinoed?

= Dpes the presenter seem “real"?

= |5 the presanter nonsgocentric?

= Does the orescnter suflar from stage fnght?
Canlenl

»= 13 the informeblion valid and accuraia?

= Doea the presenter display full grasp of the subject?

» Doas Ne appear to have a reserve, o know mors han he is teling?
Qbjective-Thesis

» & there a clear contral idea?

o s It suMicienthy stresscd?

* [Caas it run through the whole prosortation?

v Is evenithing sald and done relevant wo it?
Structure

* |3 there evidenca of 2 single, maln structure?

* |z ilintegrated, unifed, and easy to follow?

* |5 il sulticiently sugporied wilh agoropriate datail?

* s the delail corerete, valid, and specific?
InToduction

* loes it get attention®

= Does it say what the presentalion containsy

+ Deowee it relate the prescntation o the aedience's world?
Croncl s

= Dows it tig ha presentation together?

* Doet il facue attention on the oresental on as a unit?

= Doas il relate mack ta the ohjeotivathesis?

* Doesil tall the audianca whar to do fext?

Audience Awareness
* Does the cresenter understand and empathize with them?
* Does the cresenter speak from their point of view?
= Does the gressnter use thalr lenguaga?
* |5 there audience conlacl?
Az
= Are ey clear end essy to see and comprehend?
Coes each dearly sucpord or reinforce its relatec ideat
Is thera a single visual imobil-unified and harmmonious?
I= thera oo much detail?
Are they “Dusy™?
Are they exposas sufficlantly fa- comprebension and retention?
ey
Are languages, dictien, and pronundation ciltured and approprnate?
Is the presenter palsed and ralaged?
Is the voice clear, we'l-modulated, relaxad, and in proper woluma?
Arc there irelevenl gesiures, acticns, mannarisms, ate.?
Has the prosenter a good physical appearance?
Does iz prosentar look al the audence—evervone—and maintain contact?
Ie e micraphone used properly?

D

ll.l-l.ql'iq"-l-




